Movable Type 4 - Using Images

Uploading and inserting a new image into your entry or page

“ when you are creating or editing an entry, place your cursor where you would like the
image to appear and click the Insert Image button on the editor toalbar.
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® This will open the Insert Image screen, where you can choose to insert an image you've
already uploaded to the system, or choose to upload a new image. To upload a new image,
click on the "Upload Mew Image” link at the top of the screen.
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This will display the Upload File screen. On this screen you can select the image to upload.
By default, Mowable Type will stare the file you are uploading in the blog's root directary,

but with the "Upload Destination” field you can customize where the system will store the
file.

Wwhen you have selected your file and its destination, click the "Upload” buttan, and your
browser will transfer the file to Movahle Type.
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once your file is transferred, the system will display the File Options screen. This screen
allows you 1o

“ Mame the file you've uploaded in Movable Type's asset management system for easy
discowvery and reuse.

“ Describe the file in Movable Type's asset management system.

® Tag the file in Movable Type's

? Choose options for how to display the image in your entry or page. You can choose
to

“ Display the image in the entry (this option is checked by default)

“ Insert the image as a thumbnail in your entry

“ Link the image to afull-size popup window

“ Align the image to the left, right or center

“ Remember these settings for the next time you upload a photo
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Click an the "Finish" button and Maowvable Type will insert your image into your post with the
options you have selected. If you are using the Rich Text formatting option, the editor will
dizplay your image inline. If you are using another text formartting option, the system will
insert HTML into your entry or page where your cursor was when you clicked the "Insert
Image" button.

MOVABLE TYPE

Create Entry

) = a0z veemion of mis Bty wih ute-3aved 2 howes 39

I'm creating a new entry Display Options
Bady Foamat | mon Ta | B
¥ E DS Qs =3 EFE=SIEEER o A e

Mt4Images Page 4



